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Presentation Policy










Aims of this document: 
· To establish high expectations and pride in everything we do – both of ourselves and of the children. 
· To create a clear and consistent set of guidelines for the presentation of children’s learning. 
Objectives: 
· To motivate each individual to present their work in the best possible way. 
· To enable children to recognise work that it presented to a high standard. 
· To ensure each child knows the standard of presentation that is expected of them. 
· To create consistency in standards of presentation across the school. 
Expectations for Teaching Staff: 
We are the most important role model for presentation and high expectations. Use the resources available to you e.g. on the IWB – lines, grids to model good practice. 
· All handwriting which is on display for the children – on the IWB, books, flip charts, displays – should be consistently formed and follow the agreed RWI Handwriting Scheme. 
· All typed work for displays, worksheets or learning support resources should use the font ‘NTPreCursivefk’.
· All children’s work must be marked using the agreed marking and feedback policy, with teacher’s handwriting consistently neat and using green pen.  
· When sticking work/labels/headings in books ensure they are straight and cut to size. 
· KS1 classrooms to contain a Presentation display with examples of work set out for children to use. 
· Doodling on the cover of books or on work is not acceptable. 
Expectations for Children:
Use of pens and pencils: 
· Only pencils should be used for writing in all books, with the exception of Year 2 beginning to use black pens to edit work in their English books. 
· Felt pens should not be used in exercise books for underlining or illustrations although they can be used on paper at the teacher’s discretion. 
Expectations for Handwriting: 
· Children will be prompted and supported to follow the RWI Handwriting Scheme for letter formation. 
· Joining letters will only be introduced and encouraged in Year 2, once a child has consistently demonstrated that they are accurately forming letters. 
Expectations for Layout: 
· Children will start a new page for each new piece of work. 
· If a mistake is made, the child will draw one neat line through the mistake and start again. Children or adults can use rubbers to erase mistakes at the teacher’s discretion. 
EYFS:
· A date stamp will be used and an adult will record the relevant learning stage at the top of the page. 
KS1: 
· Children will write the date at the top of the page. In English, this will be the full date, while in all other books they will write the numerical date. 
· A line will be missed after the date and then the learning objective will be recorded in the form of a ‘WALT’ (We Are Learning To). In Year 1, the WALT will be typed onto a sticky label by the teacher, while in Year 2 the WALT will be written by the child. 
· An exception is made for Art sketchbooks where children are not expected to record the date or WALT for their learning as this may detract from their artwork. Reference to the Learning Objective should instead be made clear within the planning for the lessons. 
Layout in Mathematics: 
· Children must use a sharpened pencil and lines are to be drawn using a ruler on top of the lines in the book (not in between) where possible
· Where possible, children write 1 digit per square
· Short date is written beginning 2 full squares away from the left edge using a 4, 5 or 6 digit format, depending on the date (there is no expectation for KS1 to use a ‘0’ before a 1-digit number to make it 6 digits) e.g. 11.2.25 or 3.2.25
· WALT written neatly beginning 2 full squares away from the left edge (words should not be written 1 letter per square and should retain the same quality in handwriting and accuracy in spelling and punctuation as expected across all written work)
· 1 line of squares is left between the date and WALT
· 1 line of squares is left between the WALT and the first question
· Children to write the question number and a bracket starting in the first full square and leave 2 squares before writing the calculation or answer
· Children to set out working out for calculations as per the Calculation Policy
· Children can rub out presentational errors or use a neat line to cross out whilst working out a question
· Once marked, children should not rub out, cross out or change an answer but should do a correction after the marking (a dot or question mark as per the Marking Policy)
· When self-assessment is carried out, ticks and crosses to be written neatly in black pen inside 1 square
· When children get to the bottom of a page, they should begin a new one and not use the right hand side of the page

Outcomes of the Presentation Policy: 
· Children of all abilities are able to present their work to the highest possible standard increasing their confidence and self-esteem. 
· There is consistency across the school in terms of the standard of presentation expected. 
· Progression in presenting work between each year groups is evident and understood by all children and adults. 
Monitoring of Presentation Policy 
· The Senior Leadership Team will look at example’s of children’s work on a regular basis to ensure that the policy is being implemented consistently, including during Classroom Observations. 
· All staff will regularly monitor presentation within their own class during marking and across their year group and the whole school during moderation sessions. 
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